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Director of Fresh Start 
Living Classrooms of the National Capital Region
Job Description
Living Classrooms of the National Capital Region is an affiliate of the Living Classrooms Foundation which is a non-profit organization, operated for the benefit of the community at large, providing hands-on education and job training, with a special emphasis on at-risk youth and groups from diverse backgrounds. Utilizing maritime settings and a 1:5 staff to student ratio, the Foundation provides experience-based educational programs emphasizing the applied learning of math, science, language arts, history, economics, and ecology. Key objectives of all Living Classrooms Foundation programs are career development, experiential learning, community service, elevating self-esteem, and fostering multicultural exchange.

The Living Classrooms’ Director of Fresh Start is responsible for all aspects of developing and implementing the Program as required by grants and/or program descriptions for the Fresh Start Program. This person must also possess an ability and desire to work with a wide variety of students and be sensitive to the needs of disadvantaged youth. The Director must be able to move safely around the shop, satisfactorily complete the course of training on the safe operation of shop tools and equipment, and lift a minimum of 30 pounds. They are required to work from 8:30am until 4:30pm each Monday through Friday and are required to have 40 hours (annually) of staff development training in crisis prevention, conflict management and resolution, suicide prevention, multi-cultural awareness, and other appropriate training. The Living Classrooms’ Director of Fresh Start should hold, at minimum, a Bachelor’s Degree with an additional three years of management and/or administrative experience. The Director of Fresh Start reports directly to the Director of Workforce Development. 
Responsibilities include, but are not limited to:

· Ensure program compliance with program grants and contracts 

· Oversight of Fresh Start staff; including reviews, Goals and Actions meetings, training, development, and discipline.

· Speak with, and give tours to, VIPs and other guests.

· Ensure staff compliance with the Fresh Start curriculum and LC-NCR policy and procedures.

· Develop and implement procedures to increase efficiency and productivity of staff.

· Assisting in writing of grants and proposals.

· Coordinating tours and/or meetings with potential clients.

· Providing training and technical assistance in developing modules, improving existing modules, and developing, coordinating, and overseeing the curriculum.

· Providing instructional coverage when needed.

· Assisting in creating strategy for recruiting highly qualified personnel.

· Assisting in obtaining career opportunities for Fresh Start graduates.
· Completion of goals and actions for all staff with quarterly meetings.

· Complete annual performance evaluations for all staff.
· Hiring, training, and developing staff.

· Developing and overseeing the program budget.
· Ensure all staff is entering the needed information into ETO.

· Schedule and conduct regular staff development opportunities for staff.
· Evaluating the program.

· Scheduling program staff training and activities.

· Communicating and coordinating with other Foundation staff.

· Maintaining program statistics and complete all required reporting.
· Ensure coordination with partners for recruiting purposes
· Oversee student development, including academic progress, social progress, vocational progress, resume writing, and job placement.

· Coordinate with the LC-NCR’s Retention Specialists in order to know where graduates are, what they are doing, and what their needs are, and use that information to make Fresh Start more productive.

· Such other duties as are necessary for the operations of the Foundation or as assigned by the Director of Workforce Development, Chief of Staff or Executive Director.
