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Fresh Start’s Student Development Coordinator (Counselor)

Living Classrooms of the National Capital Region

Job Description
Living Classrooms of the National Capital Region is an affiliate of the Living Classrooms Foundation which is a non-profit organization, operated for the benefit of the community at large, providing hands-on education and job training, with a special emphasis on at-risk youth and groups from diverse backgrounds. Utilizing maritime settings and a 1:5 staff to student ratio, the Foundation provides experience-based educational programs emphasizing the applied learning of math, science, language arts, history, economics, and ecology. Key objectives of all Living Classrooms Foundation programs are career development, experiential learning, and community service, elevating self-esteem, and fostering multicultural exchange.

The Counselor and Student Development Coordinator of the Living Classrooms’ Fresh Start Program must possess an ability and desire to work with a wide variety of students and be sensitive to the needs of disadvantaged youth.  This person must have strong communications skills and be able to provide guidance and support to 16 -19 year old at risk males in helping them to develop their life skills and meet their personal goals through standardized individual service plans. 
This person reports directly to the Fresh Start Program Director who reports to the Director of Workforce Development. At a minimum must hold a Bachelor’s Degree with additional life experience in regards to the population being served. The Counselor is responsible for facilitating personal, social and emotional development of students as assigned by the Program Director. The counselor is required to work from 8:30am until 4:30pm each Monday through Friday.

Responsibilities include, but are not limited to:

· Teaching bi-weekly life skills courses for each module of participants on topics discerned by the student development coordinator and program director.

· Conducting and updating initial Individual Service Plan Assessments with all incoming and returning participants.

· Helping participants to break down and reach their personal and professional goals in order to ensure Fresh Start Program retention and participant progress.

· Staying connected to city wide social services, group homes and non-profits in order to refer Fresh Start participants as necessary. 

· Solicit speakers, mentors and both personal and professional role models that will add to the Fresh Start participant’s personal development.
· Meeting with each Fresh Start Participant every 14 days to update progress and identify risks and barriers to reaching their goals.
Other requirements and job duties will include:

· Maintaining a clear understanding of program requirements as stated in the US-DoL contract and other relevant documents (DYRS or private foundation grants).
· Implementing procedures and record keeping for student admissions including recruitment, interview, orientation, and termination.

· Develop and utilize databases (such as ETO) for ongoing student assessment, and provide monthly evaluation reports, which indicate individual outcomes and strategies for improving student progress.  

· Maintain program expectations around all student issues including conflict resolution for students and staff (including recommendations for staff development and scheduling of staff training as requested by the Director.)

· Maintain current and complete files for all students.  Collect bi-weekly progress notes from instructors and continue to improve the efficiency of our record keeping system. 

· Complete the pre and post-tests for the “Harter”, the “Work Readiness Index (WRI)”, and any other social or vocational assessments.

· Develop contacts with mental health service providers so Fresh Start can outsource additional student needs as necessary.

· Provide guidance and strategies for student incident report meetings.

· Meet with individual students every two weeks for career and personal goals counseling.  

· Encourage and cultivate social, cultural, and recreational activities for the students. 

· Develop ISPs (Individual Student Plans), in coordination with the GED instructor, and the instructor, that include student goals toward graduation.

· Coordinate with the Work Study/Internship Coordinator and the Workforce Development Center (WDC) in the development of Individual Transition Plans (ITP) for each student.

· Assist with individual transition plans.   

· Assist Program Director with all DJJ and/or funder compliance and reporting issues.

· Provide exit forms and relevant correspondence for all students.

· Assist with feasibility studies on future program changes and/or additions.

· Maintain student enrollment as specified by the Fresh Start Director.

· Develop and use retention techniques so students stick with the program. 

· Provide classroom and shop instruction to students, as needed.

· Develop methods to encourage more parental involvement in our program.

· Attend all staff meetings and meet regularly with the Fresh Start Director. 

· Such other duties as are necessary for the operations of the Foundation or as assigned by the Program Director.
The ideal candidate will have experience in social work, counseling and case management, and have at least two years working experience in the field. Also, a great sensitivity to working with disadvantaged youth, and having risen out of a similar life experience as the young men that we are working with is a plus.

This position pays 38-40K annually with full benefits included. If you are interested, please forward a resume and cover letter to Khouston@livingclassroomsdc.org. 
