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Today’s Date: 
	Field Trip Information
	

	Date(s) Requested:

	Time(s): 


	Boat:

 FORMCHECKBOX 
 MV Half Shell     FORMCHECKBOX 
 MV Minnie V

	 FORMCHECKBOX 
 Half Day (2-3 Hours)   
 FORMCHECKBOX 
 Full Day  (5 Hours)
	Multiple Programs:  FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No 

	Grade Level:

Number of Students:


	Contact Information

	School Name


	

	Contact Person


	Name:

Cell Phone:                                     

Email: 

	School Address


	

	City, State, Zip


	

	School Phone


	

	DC Ward or MD/VA County


	

	  FORMCHECKBOX 
 Public           FORMCHECKBOX 
 Private
	    FORMCHECKBOX 
 Charter School            FORMCHECKBOX 
 Home Schools           FORMCHECKBOX 
 Scout Programs          FORMCHECKBOX 
 Other


	Billing Information

	Total Cost of Trip
	$

	Covered by LC Grant
	 FORMCHECKBOX 
 Yes   Name of Grant:  ___________________________________

 FORMCHECKBOX 
 No    Cost to be billed: $___________

	Paying by


	 FORMCHECKBOX 
 Check      FORMCHECKBOX 
 Credit Card 

If paying by check please make checks out to Living Classrooms NCR

 Check #:            Date Mailed: 

	Credit Card Information


	Credit Card #:____________________________Exp Date: ________
 FORMCHECKBOX 
 Visa     FORMCHECKBOX 
 MasterCard   FORMCHECKBOX 
 AMEX


	Time and Location 

	The Shipboard Programs are normally docked at Diamond Teague Park, 100 Potomac Avenue SE, Washington, DC 20003. Weekday trips are available from 9:00am – 6:00pm.


	Additional Important Information 

	Pricing: A credit card number is filed at the time of booking. Full payment is due at the time of the event. On the day-of if a check has not been received the credit card on file will be charged.

Cancellations and Refunds: Programs cancelled more than a month in advance of the event date will be given a full refund. Programs cancelled less than a month in advance of the event date will be given a 50% refund. Programs cancelled less than 2 weeks in advance of the event date will not be refunded. 
Supervision and Safety: We require one adult chaperone for every 10 children. Chaperones are required to remain with children at all times and are responsible for children’s behavior.

Weather: We run programs rain or shine. Please ensure children are dressed appropriately. In the event of school closings due to inclement weather, we will work with you to reschedule your program. 
Contact: Prior to the trip, if you have any questions or requests please call 202-488-0627 or email birthdayparties@LivingClassroomsDC.org. On the day of your trip the number to reach the Half Shell is 202-384-4826. On the day of your trip the number to reach the Mildred Belle is 410-409-1287. 



I have verified the reservation information and understand the policies.









____________________________________




_____________

Signature








Date

Please keep a copy for your records and return the completed reservation form to:
Living Classrooms of the National Capital Region

Attn: Sales and Marketing
515 M St. SE, Suite 222
Washington, DC  20003
Office: 202-488-0627
Fax: 202-488-1307
www.livingclassroomsdc.org
Shipboard
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